
Rio Salado College

Process for Conferences and Travel 
1. Seek approval for conference or workshop attendance and travel from the Vice-President of Academic or Applied programs.

2. Submit the application for conference registration fees to the campus FPG fees representative who will send it to the District FPG committee--

a. A request can be made either for conference fees beforehand or FPG salary advancement hours after the conference, but not both.

b. The monetary limit for an academic year is $1,000 for full-time and $500 for half-time residential faculty.

c. The request must be submitted to FPG by the indicated deadlines (see the district FPG site at http://www.mcli.dist.maricopa.edu/fpg/index.html).
d. Ask your fees and travel representative for more detailed information: (http://www.mcli.dist.maricopa.edu/fpg/contacts.php?type=3)
3. Travel funds are made available on a first come, first served basis.

4. Rio Salado’s money from the District is allotted first.  This source is usually depleted by December or January. 

5. Once the District-funded account is exhausted, then the money comes from the Vice President’s budget line.

